


TAMPS 6.2


DOCUMENTATION PLAN








It has been decided that all 6.2 TAMPS MPM documentation will be distributed by SPAWAR Det PHILA.  


Our assumption is that this applies to fleet release only.   For OTRR, SPAWAR is responsible only for the documentation written here.  MPM’s writing their own user manuals will deliver them directly to OTRR.  All of our documentation is prepared in Microsoft Word (version 6.0 or later).  Templates are available via email request to jolly@spawar.navy.mil. 





The following are options to implement this process and the associated time requirements.





PAPER COPIES





THE MINIMUM


45 days prior to 6.2 distribution, the MPM delivers the necessary number of copies to 


SPAWAR's warehouse.





DUPLICATION BY SPAWAR.


60 days prior to distribution,  the paper master is delivered to SPAWAR.


90 day prior to distribution, the distribution plan (who gets copies) is completed.


At least 90 days prior to distribution, a document description is delivered to SPAWAR.  This includes page count, color requirements, any special considerations such as nonstandard page size.   This is required for costing purposes. 





ELECTRONIC





MINIMUM FOR INCLUSION IN ON-LINE DOCUMENTATION 


45 days prior to distribution , Adobe Acrobat 3.0/3.0.1 pdf formatted documents are delivered.  It is assumed by SPAWAR that files delivered in this timeframe are fully compatible and are ready to be put on the TAMPS PST CD.  The developer should have already tested the links and presentation of the document.








SPAWAR TO CONVERT TO pdf


This includes creation of hotlinks type Table of Contents, search capabilities, security/password options, etc.   . 75 days prior to on-line documentation distribution, Microsoft Word (version 7.0 or later) documents (using provided template) are delivered to SPAWAR.  It takes about a week to process/test each document.  75 days total lead time is required if all MPM’s  want their documents converted by SPAWAR.   Actual delivery requirements will be specified when your document(s) are put in the queue.








LESSONS/TUTORIALS/JOB PLANNER


Participation in the other components of Performance Support Tools is still an option, assuming the MPM supplies the subject matter expert and we do the storyboarding and authoring.   Contact jolly@spawar.navy.mil by 1 April 1998 if you are interested.  If you have not seen our latest Performance Support Tools CD ( dtd Jan 98) and would like a copy, send an email to  jolly@spawar.navy.mil.





REGARDLESS OF THE OPTIONS CHOSEN, WE NEED A COPY OF YOUR DOCUMENT AT OTRR TIME AND ANY CHANGES (FORMAT, TITLE, ETC,) ANTICIPATED. 





THIS PLAN DOES NOT DISCUSS FUNDING.   COSTS FOR EACH OPTION DEPEND AND THE DETAILS OF YOUR DOCUMENT. 





